How to Set Up New Consultants

1. Login to the website, and select Edit/Add users
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Logged in as Agent Site Administrator Test for TEST Agency Online Bookings
LAST MINUTE BOOKING? Stray passenger lists are prlnted at Spm NZ Time the day prior to travel. If you book after this
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No tours have been selected as favourites. Enter Tour Code
Bookings
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2. Select New User
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Passenger Agent Operator Logout

User List

New User Show Search

|__userrp | Name [ Emal | Ageny ||

5 craig@straytravel.co.nz TEST yes
jschollumtesting 1. SchollumteNy jono@straytravel.co.nz TEST no
otest o. test holly@straytravel.co.nz TEST no
atest A. Test holly@straytravel.co.nz TEST yes

Previpage 4 records found (page 1 of 1)
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3. Complete consultants details
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Edit User

First Name|
Last Name|

|V User is Enabled
Financial Owner I Stray Limited - Penrose Office Lv]|

Mobile Phone

Email Address |
L Pref | English v

|~ User Login is Disabled
I~ Login as Operator

I~ Login as Crew

|~ Login as Agent

Agency I TEST Agency Online Bookings \_jl
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Passenger Agent Operator Logout

Edit User
First Name [Name
Last Name W
[V User is Enabled
Financial Owner I Stray Limited - Penrose Office L\_ﬂ

Mobile Phone ’Phonei

Email Address [E-mail
L Pref | English v

|~ User Login is Disabled
|~ Login as Operator
|~ Login as Crew
[V Login as Agent
Agency | TEST Agency Online Bookings

User ID | Generate User '
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5. Hit Save
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Edit User

First Name [Name
Last Name ’Namei
[V User is Enabled
Financial Owner | Stray Limited - Penrose Office L\ﬂ
Mobile Phone 'Phone—
Email Address |E-mail
L Pref | English v
|~ User Login is Disabled

I~ Login as Operator
|~ Login as Crew
[V Login as Agent
Agency | TEST Agency Online Bookings Lj
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6. Edit Permissions
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Edit User

First Name |Testcraig
Last Name |Agent

[V User is Enabled
Financial Owner [ Stray Limited - Penrose Office Qﬂ

Mobile Phone 0275350024

Email Address [craig@straytravel.co.nz

L Pref | English v

|~ User Login is Disabled

I~ Login as Cperator
I™ Login as Crew
[V Login as Agent

Agency [ TEST Agency Online Bookings (ﬂ

User ID tagent Generate User ID

Edit Permissions Reset Password
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7. Select Permissions

* Login as Agent

* Search and view bookings

* Edit HOHO (Hop On/Hop Off) itineraries
* Add new booking

HOP ON HOP OFF

ADVENTURE

TRAVEL
wwsatraytravel.com. | N

ETWORK

Passenger Agent Operator Logo

Edit User Permissions

Full Name | = =n “nobomn

|~ Legin as Cperator

aqin as Crew
’anmon Login Per Ons
v Search an®)View Bockings |~ Edit Existing Bookings [V Add New Bolkings
[V Edit HOHO Mineraries |~ Edit and Add Users Edit Fin | Owners

dd Organisations

Agent Login Permissions

|~ Edit Favourites |~ View External Agent Reports |~ View External Operator Reports

|~ Edit Agency Profile

Operator Login Permissions

|V View Operational Reports |~ View Performance Reports |~ View Sales Reports
|~ View Accounting Reports |~ Export Data [~ View Availability Grid
|~ Edit Tours and Web Tours |~ Advanced Tour Maintenance [~ Edit Lookup Tables

Administrator Login Permissions

I~ Login as Administrator

‘ Save I Exit

email | phone +64 (0)9 309 8772 | web

8. Save then Exit.

If you have any questions or need some help — contact Stray
Reservations on 09-5262140 or email support@straytravel.co.nz
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